
KHALSA PRIMARY SCHOOL           
‘Faith Inspired Education’ 

 

                                   Good Behaviour Policy  
 

Introduction 
The governing body of Khalsa Primary School is legally required to consult the headteacher, staff, 
parents and pupils on the principles of the behaviour policy. The school’s behaviour policy is 
intended to promote good behaviour of all pupils and to eliminate disability discrimination, 
eliminate harassment of disabled pupils that is related to their disabilities, promote equality of 
opportunity between disabled pupils and other, take account of disabled pupils’ disabilities, promote 
positive attitudes towards disabled persons and encourage participation by disabled pupils in public 
life (Disability Discrimination Act 2005). 
 
School Ethos and Principles 
We aim to: 

 create, within a Sikh faith environment, situations and an atmosphere where children feel 
assured of their own worth and feel safe 

 promote the rights of children to learn and of teachers to teach 

 develop self discipline in pupils and an acceptance of responsibility for their own behaviour 

 promote mutual respect between members of the school community 

 help children develop a caring attitude towards each other, to appreciate the worth of 
others, and listen to and respect the views of others 

 create the conditions where our school is a place where there is : 
 mutual respect and pride 
 effective learning carried out in a calm, pleasant atmosphere 
 a respect for property 
 a proper concern for the environment 

 develop an understanding of the need for positive resolution of conflict and the skills to 
achieve this 

 create a framework of acceptable behaviour that is clear, ensures safety and is guided by the 
Sikh values we uphold 

 
We achieve these aims 

 through our Whole School Approach 

 through the Classroom Management and Teaching 

 through Pupil Involvement and the Khalsa Primary School Council 

 through Partnership with Parents and our Home School Agreement 

 through the Golden Rules and our School Rules 

 through our systems of Rewards and Sanctions 

 through our Behaviour Management Strategies and Support 

 through the Curriculum 
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Approaches to behaviour management                                                                                                                                                   
We believe that these aims are best achieved in a positive and supportive atmosphere where pupils 
are encouraged and stimulated to fulfil their potential in both the classroom and in extra-curricular 
activities. 
 
Our aims use an approach where: 

- all children are valued and their needs are respected as individual differences 
- positive attitudes are encouraged 
- good behaviour is expected from all pupils 
- praise, rewards and positive reinforcement are intrinsic 
- good examples are set 

 
Everyone in the school shares a responsibility for managing our behaviour policy: 
 
Class teachers are responsible for promoting desirable behaviour and dealing with undesirable 
behaviour in class, around the school, and when supervising children outside of school. 
 
Other teachers and support staff are also responsible for promoting good behaviour through the 
consistent implementation of this policy as they teach and support pupils and move about the 
school site during the day. It is important that all staff speak respectfully to pupils and are strong 
role models in how to relate to others, deal with difficult situations and resolve conflict.  
 
Senior staff members - the Senior Leadership Team and the Head Teacher support class teachers and 
support staff with children who have not responded to class sanctions.  These matters are dealt with 
through a step by step approach.  Senior teachers also support teachers by praising and rewarding 
good behaviour.  
 
The Head Teacher has overall responsibility for promoting desirable behaviour and dealing with 
undesirable behaviour throughout the school.  The Head Teacher becomes more involved with 
individual children when concern about a child’s behaviour continues over a period of time or there 
is a serious breach of school rules and discipline. 
 
The SENCO role is responsible for co-ordinating and supporting the provision of education for 
children with special educational needs, according to the Code of Practice.  The SENCO supports the 
class teacher by helping identify possible reasons for behaviour difficulties, by observing pupils in the 
class situation, and by assisting with the drawing up of behaviour management programmes.  When 
an individual has not responded to initial strategies and the behaviour has become a concern, the 
formal process of identification and assessment of needs may be initiated with the support of the 
SENCO and outside agencies may become involved. 
 
At playtimes, the staff on duty will monitor behaviour and reward children behaving sensibly.  It is 
the responsibility of the duty staff to manage children’s behaviour at playtime and to inform the 
class teacher(s) concerned. 
 
At lunchtime, the Lunchtime Controllers and Lunchtime Supervisor are responsible for monitoring 
behaviour in the school premises. 

 
Staff and children new to the school are inducted in the Behaviour Policy. 

 
Parents in receiving information from the school should know what is expected, how good behaviour 
is rewarded and what will happen if behaviour falls below the acceptable level.   
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Classroom management and teaching 
Where classroom teaching is good, behaviour problems are fewer.  The following characteristics of 
classroom management and teaching promote good behaviour.  We, as a staff, strive to incorporate 
them into our teaching and classrooms: 

 

 high, yet realistic expectations both in terms of achievement and of behaviour 

 a belief that all pupils can learn 

 a belief in a warm supportive climate 

 a well-structured and organised environment 

 procedures that are clearly understood regarding pupil discussion, participation in 
lessons, movement in class, the way in which work is handed in, and what pupils should 
do when tasks are completed 

 goals and work requirements that are clearly understood and set out, progress 
monitored carefully, and clear instructions given so that activities run smoothly 

 work set appropriate to pupils’ abilities 

 pupils who feel responsible for their learning and feel capable of success 

 positive, constructive discipline 

 misbehaviour handled quickly and calmly so that the pace of a lesson is not lost and 
further disruption is minimised 

 teachers who have developed good listening skills and react appropriately to pupils’ 
responses 

 pupils who are encouraged to reflect on their own progress and work cooperatively with 
their peers 

 pupils ‘doing’ for 80% of the time 

 use of a wide range of teaching/learning strategies 

 classrooms as far as possible suited to a particular activity 

 necessary materials for a given activity readily available 

 lessons that start and end on time 

 external interruptions minimised          
 
Curriculum 
Developing good behaviour in our pupils is addressed through learning and teaching in curriculum 
subjects such as PSHE (using SEALS programme), Circle Time and Religious Education, Transition 
programmes between phases also address responsibilities and developing independence and self 
discipline.  
 
Pupil Involvement 
Children are involved in creating the environment of their classroom.  They should know the 
limitations, and discussions on reasonable behaviour and how they would like to be treated are 
important.  Regular reinforcement and practice of good behaviours and rules is essential.  Children’s 
views and solutions need to be listened to and valued within the class. Pupils need to have positive 
input into the planning and implementation of school rules and the code of conduct. 
 
Pupils achieve this sense of ownership by assisting their teachers in drawing up class rules.  The class 
rules are: positive, few in number, clear and specific 
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Other ways in which pupils are involved in and take charge of their learning and behaviour are: Pupil 
self assessment and evaluation, Setting targets, Playground Buddies, Circle time, The School Council, 
etc.  
 
Khalsa Primary School Council 
 
The School Council is elected annually and is coordinated by a teacher. They have their own Charter 
which is displayed in classrooms. 
 
There are three main objectives for the running of a school council in our school: 
to give pupils a say in the running of the school, establishing and maintaining agreed rules  
to provide a forum with a real purpose for children to practise the skills of listening and speaking and 
a platform on which they can sound their opinions 
to raise self-esteem among pupils proving, through the council’s existence, that their views are 
important. 
 
Partnership with parents 
 
We believe that the success of this policy is dependent on a commitment to it by all members of the 
school community. Parents and guardians play a vital role in supporting their child(ren) and the 
school.   The Home School Agreement (attached) ensures parents commitment to the 
implementation of school’s behaviour policy. 
 
The Parents’ responsibilities are: 
to ensure children are aware of appropriate behaviour in a wide variety of situations 
to encourage independence and self discipline 
to show an interest in all that the child does at school 
to foster good relationships with the school 
to support the child in the implementation of this policy 
to be aware of the school rules and expectations 
to offer a framework for social education 
 
The school regularly communicates with parents in a number of ways: 
Home Circulars sent out weekly 
Curriculum bulletins regarding PSHE, RE lessons sent out half termly 
Newsletter sent out end of each term 
Termly open evenings and class assemblies 
The systems for rewarding children  
The systems for dealing with children experiencing behaviour problems  
 
The Khalsa Parent Teacher Association performs an important role by organising fundraising and 
social events for the children, parents, friends and staff of the school. 
 
Parents are represented by a number of parent governors on the Governing Body of the school. 
 
The Home School Agreement 
This agreement was drawn up by the school community and is signed by the school, parents and the 
pupil when children first start in the school.  A copy is kept at home and another at school.  Pupils 
resign the agreement at the beginning of each academic year with their new class teacher and 
parents are reminded of it through the home circular. The Home School agreement is referred to 
when talking to parents and pupils about improving behaviour and how we can all work together to 
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achieve this. The Golden Rules are on the back page of the HSA and will be brought to children’s 
attention when signing the agreement annually.   
 
School Organisation 
The Sanctions Guidelines, staff induction policy and checklist makes reference to policies that cover 
behaviour management matters and staff responsibilities regarding playground behaviour. Line 
Management support is also outlined.  Policies are kept in a document file in  the staffroom on staff 
shared drive of the computer network system in the policies folder. 
 
 
 
 
 
WE ARE GENTLE………………………………………….......WE DO NOT HURT ANYBODY 
 
WE ARE KIND AND HELPFUL…………………WE DO NOT  HURT PEOPLE’S FEELINGS 
 
WE WORK HARD………………WE DO NOT WASTE YOUR OR OTHER PEOPLE’S TIME 
 
WE LOOK AFTER PROPERTY……………....WE DO NOT WASTE OR DAMAGE THINGS 
 
WE LISTEN TO PEOPLE…………………………..........................WE DO NOT INTERRUPT 
 
WE ARE  HONEST………………………...........…......WE DO NOT COVER UP THE TRUTH 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
In the playground: 
We are gentle 
We are kind and helpful 
We play well and try to include everyone 
We care for our playground 
We listen to people 
We are honest 
We keep to the playground's safety rules

In the dining hall: 
We walk to the dining hall 
We line up nicely 
We listen to the supervisors and 
others 
We show good manners 
We eat healthy meals and all our 
food 
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School Rules and Procedures  
 
1. Children must stay within their allocated playgrounds and use equipment correctly. 
2. Children must always walk inside the school buildings. 
3. No sweets, chocolates, chewing gum or fizzy drinks are allowed at school.           
4. No jewellery, except stud earrings when necessary and kara must be covered by a sweat band for PE 

(see uniform policy). 
5. Children must not bring toys to school unless asked to do so for a particular reason. 
6. At the beginning and end of the day, all children line up in the playground outside their classroom’s 

exit doors. 
7. At the end of lunch and playtimes, all children must stop in silence when the first whistle is blown.  

On the second whistle children must walk to their class lines.  
8. Class teachers are required to make provision for “wet play” activities in the classroom. 
9. If children need to re-enter the building at play and lunchtimes to go to the toilet, they must use the 

Reception, Year 1, Year 4 and Year 5 exit doors only.   
10. All children are to move around the school quietly to minimise disruption to other classes and the 

office area. 
11. It is recommended that when teachers or TAs bring their classes in from the playground it would be 

helpful if they stood in the cloakroom to oversee the movement to and from the cloakrooms.  This is 
particularly recommended for the beginning of the morning and afternoon sessions and at home 
time. 
 

School Rules and Procedures during Lunchtimes 
12. All children must say the Lunchtime prayer displayed in every class before leaving. 
13. Years R and Years 1 teachers take their children to the dining hall while the others dismiss their 

classes to go out into the playground. 
14. During wet lunchtimes, children are gathered in Years R, Years 1, Years 4 and Years 5 classrooms and 

must follow classroom rules and play table games appropriately. 
15. On fine days Years 4 to Years 6 can eat their packed lunch outside in the playground and other 

children eat their meals in the dining hall.  Lunchtime is staggered for EY/KS1 and KS2 pupils. The 
Lunchtime Supervisor will draw up a rotational system to ensure that the meals are served quickly 
and year groups take it in turns to come into the dining hall first.   

16. All Lunchtime staff manage and monitor children’s behaviour at lunchtime. Good eating habits and 
behaviour is rewarded by giving out stickers. Any child misbehaving will be given an opportunity to 
correct their behaviour, if it continues is given “time out” for a short period by standing by the wall, 
or asked to walk around with a Lunchtime Controller.  The Lunchtime Controllers send badly 
behaved children to the Lunchtime Supervisor, who will then make the decision to send them 
further on to the Headteacher or Deputy Head.  

17. If a child feels unwell, they are taken to the medical room to be seen by a first aider 
18. Good communication between the Lunchtime staff and class teachers concerning the behaviour of 

the pupils is very important.  We are all part of a professional team working together. They can 
inform class teachers of praiseworthy behaviour and instances at lunchtime that may lead to merit 
marks.   

19. All teaching staff support the Lunchtime staff in dealing with difficult children.  The Headteacher or 
Deputy Head may be involved to deal with more serious behaviour at lunchtime.   
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Rewarding good behaviour 
There are many ways in which we reward good behaviour: 

 Recognising achievement 
 Praise/Smile 
 Written comment on work 
 Star/Stickers 
 Certificates 
 Commendations/Smiley faces 
 Given responsibility/Give a chance to help others 
 Work is typed out or published 
 Show work to others 
 Work is featured in the Khalsa Newsletter 
 Extra time given with certain resources/Library time 
 Allow child to do a favourite activity 
 Extra playtime 
 Golden Time 
 Community task around class or school 
 In-class award 
 Refer to Phase Leader, Deputy/Head 
 Ask Deputy or Head to visit the class 
 Commend in assembly 
 Pupil/Class showing the most effort award 
 Pass on good reports 
 Tell parents at the end of the day 
 Send “praise” note home to parents 
 Merit Mark System leading to certificate  
 Whole class compliments, awards, rewards  

 
 
The Khalsa School Rewards System 
The Khalsa School Rewards is designed to place emphasis upon good behaviour and the production of 
good work.  The Behaviour/Good Work Awards are progressive and last the duration of each term. Any 
significant effort or improvement should be rewarded, as should consistent work or behaviour.   
 
Children can be awarded with merit marks for any of the following: 

 Consistent good behaviour/work 
 Trying hard and applying themselves to work/behaviour 
 Being generous and sharing 
 Being friendly – particularly to new/lonely children 
 Consistent sensible behaviour 
 Taking care of their own property 
 Treating other people’s property with respect 
 Looking after the environment 
 Showing initiative in a positive way 
 Supporting others 
 Consistent good manners 
 Effort 
 Exceptional standards in areas of work 
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Once awarded, a merit mark cannot be lost.  Other teachers, Support Staff and parent helpers inform 
the class teacher of praiseworthy effort/instances. 
 
 
Dealing with unacceptable behaviours 
When dealing with any unacceptable behaviour, our aim is to encourage a change in attitude and 
subsequent good behaviour.  It is always accompanied with a reason why the behaviour is unacceptable 
 
 

Behaviour management principles at Khalsa when issues arise 
                                                                           

General principles: 
1. Talking cures a multitude of issues. 
2. Always read very carefully, both the words and the body language of the children and give 

them time to tell you from their perspective what has happened 
3. Please don’t shout: Shouting induces a ‘fight or flight’ response and the brain shuts down and 

cannot respond with reasoning nor rational thought.  It often aggravates the situation and never 
solves anything.    
Shouting usually means a loss of control and is an outlet for the adult’s anger.  Find another way 
of expressing your anger after the incident (e.g. in the staff room, with a colleague, with Head, – 
not with the children).   

4. Don’t worry about taking time out of ‘content’ in lessons to talk through understanding 
behaviour: learning doesn’t happen unless the behaviours and attitudes are harmonious! 

5. Involve the parents as partners, with proposed solutions never just the problem 
 

When talking through an incident: 

 Find out from all parties, what happened, asking them separately.   

 Jot notes so they can see you are recording what happened.   

 Date the notes 

 After meeting separately, always meet them together and analyse the incident going through 
cause and effect.  Cartoon drawings help to illustrate 

 If the stories don’t match up, then ask them all to meet together and lead them through the 
points everyone agrees on – and praise them for being honest.  The suggest there is more of the 
full truth waiting to become clear – and act out/talk through/the bits which they don’t agree 
with 

 Decide on a plan of action which includes a sanction for the poor behaviour and a plan for a 
change of future behaviour 

 Make sure the victim has a chance to explain how they feel to the perpetrator, and vice versa.  
With the apology make sure the children look each other in the eye and state both the apology 
and the way forward.  The way forward is to change the behaviour. 

 Inform the  classteacher, KS leader, Deputy Head or Head of the incident and decide together if 
the parent needs to be informed.  Then talk the parent through the incident, what you did to 
resolve it, the sanction, and the forward plan 

 Log the incident in Pastoral Records & your own folder of Incidents and send a copy to KS leader, 
DH, Head 
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Communication 

 All incidents which involve danger to self or others go straight to Head   

 TAs  and LCs always inform the classteacher of anything you are concerned about in relation to 
behaviour you have been dealing with 

 If an incident involves hurt or danger to a member of staff, a child running out of class or school, 
or anything scary, go straight to the Head  

 Chat over concerns with SENCO, KS leader, partner teacher, DH, Head, previous teacher, anyone 
who can give light or help with suggestions for what to do. 

 

 
Lunchtimes 
 
 

Expectations 
 

All children should sit calmly, quietly and sensibly when they first enter the dining room 
 
Adults on duty in the dining room: Our Role:  
 
Ensure sensible behaviour whilst waiting for lunch 
Encourage healthy and balanced choice of food 
Encourage good table manners 

 
 
 

Adults on Duty outside 
Adults on duty need to: 

o position themselves around the areas – to cover every angle possible 
o walk around  
o prevent incidents by proactively spotting potential disputes,  
o encourage children to play games - join in if you feel like it! (but keep a watchful 

eye out) 
o encourage positive play leaders, and karaoke leaders  
o encourage children to settle disputes by talking between themselves 
o try and solve disputes by talking and planning a ‘next time this happens 

alternative plan’ before the end of play 
o let the classteacher know of any problems 
o remind children to clear up equipment at the end of the playtime 
o be pro-active in sorting out mild medical issues on the spot – only sending 

children to the office if you are uncertain of an injury or it needs dealing with by 
a first-aider 
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Some possible sanctions we may use: 

 Warning of consequences 
 Repeat work if it or the presentation is clearly below the child’s potential 
 Isolation or removal to another part of the classroom 
 Removal to another classroom or place in the school (internal seclusion) 
 Use of line management for support – team partner/leader/Deputy/Head 
 Written apology 
 Write about what was wrong with the behaviour and what should happen in  the future 
 Removal from playtime so that reasons for behaviour or an apology can be written 
 After school detention letters (Head/Deputy) for homework, behaviour is sent home 

informing parent 
 In the playground – staying with the teacher for a period of time 
 In the playground – time out by standing by the wall  
 Contract between pupil and teacher 
 Head Teacher / Senior staff to support  Behaviour Chart 
 Community tasks around class/school 
 Community service of some kind – removal of graffiti, restitution, repair of damage and/or   
 payment for it 
 Pupil Incident Report 
 Communication with parents about behaviour concern – home-school partnership 
 Formal communication with Headteacher 
 Possible loss of privileges/membership of clubs/right to go on a visit – if the child cannot be 

trusted to behave well 
 Parents invited into school to discuss behaviour 
 Formal warning of exclusion 
 Lunchtime exclusion 
 Exclusion (fixed or permanent) 

 
 
Policy on Pupil Restraint 
On occasions it may be necessary to restrain a pupil to prevent him/her harming himself or others.  
Please see the Pupil Restraint policy. If it becomes necessary in exceptional circumstances to use 
physical restraint, it will only be as an act of care.  
 
 
 
Recording a serious behaviour incident  
For serious breaches of discipline such as violence towards other children a ‘Pupil Incident’ form must be 
completed by the supervising adult. This can then be handed to the Deputy or Head Teacher, who will 
take the appropriate action. It is very important that these forms are completed as they give evidence of 
difficulties with children, are used when talking to parents and as part of procedures where a child has a 
SEN emotional behavioural and social difficulty (EBSD).  Class teachers may also record difficulties (and 
successes), and file copies of the Pupil Incident Form in the class pastoral file. Any letters or forms sent 
home to parents must be copied and kept in child’s folder in the office. 
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Exclusion 
Exclusion is used at Khalsa Primary as a last resort.  This is a disciplinary measure, which the 
Headteacher uses to deal with incidents of serious breaches of the school’s behaviour policy or in 
circumstances where allowing the pupil to remain in school would seriously harm the education or 
welfare of the pupil or others in the school. Parents have the right to make representations to the 
school’s governors discipline committee and the decision to exclude can be reviewed. 
 
There are two types of exclusion:  
1. Fixed-term exclusion – this is for a specified number of days (maximum 45 days in any one school 
year).  For exclusions over 15 days, the LA must plan with the school to provide full-time education 
during the exclusion. Managed transfer between schools can be arranged. 
2. Permanent exclusion – the school have come to the view that the pupil should not continue at the 
school. 
 
We have a code of conduct set out in this policy that requires our pupils to show respect and 
consideration for others and their property. The following are examples of behaviour that would be 
considered sufficiently serious to warrant permanent exclusion:  

- serious actual or threatened violence against another pupil or member of staff;  
- sexual abuse;  
- presenting a significant risk to the health and safety of other pupils by selling drugs; 
- carrying an offensive weapon 
- persistent and malicious disruptive behaviour including open defiance or refusal to conform with 

agreed school policies on, for example, discipline or dress code. 
There is no legal obligation on a school to report a criminal offence to the police. Other agencies may 
also be informed if appropriate for eg, Social Workers, Children’s Advisory Service on Mental Health 
(CAMHS), etc 
 
An exclusion usually follows incidents where a pupil’s behaviour consistently falls below what is 
expected and the school has tried a range of other sanctions and strategies to improve the behaviour. 
Though one particularly bad incident of misbehaviour can justify an exclusion. 
 
Fixed term exclusion (maximum 45 days in a school year) 
For a fixed term exclusion, the pupil will remain on roll and for more than one day’s exclusion, work 
would be set and marked. For more than 15 days’ exclusion, plans would be made for the pupil’s 
continued education, use the time to address the pupil’s problems and the school, together with the 
Local Authority, would consider what education arrangements will best help with the pupil’s 
reintegration into the school at the end of the period. 
 
Parents will be informed on the first day of the period of exclusion, in a meeting with the Headteacher, 
and given  the reason, and how representation can be made to the governing body about the exclusion. 
A following letter will include details of the continued education arrangements. Parents have the right to 
see the pupil’s school record.  
 
Managed transfer 
A managed transfer is when the school can no longer manage the behaviour of a pupil, and another 
school may be approached to take over his/her education. This would be done with the knowledge and 
cooperation of all parties involved, including the parents and the LA. The pupil would still be on the 
school roll. 
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Involving parents and carers 
It is very important that parents / carers are informed if there is an ongoing behaviour problem or a 
serious behaviour incident involving their child.  Talking to parents at an early stage and agreeing a 
consistent approach can often resolve the difficulty straight away.  If the problem continues parents are 
already in the picture and will not be shocked to find out that it has been going on for some time.  
Please make sure that the Head is also informed.   
 
Staff are reminded about the need to be sensitive when making requests to talk to parents and not to 
discuss problems in the playground in the view or hearing of other parents/carers.     
 
Pastoral Support Programme 
The PSP will be agreed with parents and the LA and be developed to help individual pupils better 
manage their behaviour. The PSP will have the following elements: 

- be school based 
- have identified precise and realistic behavioural outcomes 
- have a nominated member of staff 
- be automatic for pupils with several fixed term exclusions 
- be automatic for pupils at risk of failure or disaffection 
- will not be used to replace the SEN assessment procedure 
- will have involved other agencies where appropriate in drawing up the PSP 
- the programme should be time limited and identify short term targets. 

  
Behaviour Record 
When the behaviour of a child has become a concern, it is important that a record is kept in the pupil’s 
pastoral file.  Records should be objective, include what is seen and heard, what lead up to the 
behaviour and what was the action taken.  Entries should be dated.  Records of this nature are an 
objective resource when conveying information to others including: 
 Pupils, parents and colleagues 
 SENCO 
 School Leadership Team 
 Officers, Inspectors and Support Agencies 
 
Pupil Incident report for racism 
All issues of racism need to be brought to the attention of the Headteacher and a racist incident form is 
completed.  Pupil Incident Reports are filed in the Headteacher’s office. Pupil Incident Reports stay 
within the school and are not passed on to other schools that the child may subsequently attend. 
 
Pastoral file - confidential 
Each class teacher keeps a pupil folder which may have copies of letters from home to do with the 
welfare of the pupils, behaviour letters etc. This file is passed on to the next teacher at handover 
meetings at the end of the academic year.  
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Anti - Bullying policy (see separate policy) 

It has been agreed by pupils, parents, members of staff and the Governing Body that to achieve our aims 
we will use the 'No Blame Approach' in dealing with bullying incidents in Khalsa Primary School. It has 
been proved effective and does not put the victim at risk.  

Whenever discussion about bullying arises, children and parents should be made aware that they can 
discuss their concerns with any member of staff with whom they feel comfortable. Although it must 
always be made clear that it cannot be kept 'secret', they must also be reassured that any action taken 
will not exacerbate the situation. It is the adult’s responsibility to ensure that this is the case. If the child 
does not confide in the class teacher initially, they should be informed and should deal with the 
situation, unless this is not appropriate. The Headteacher, or Deputy should be advised if this is the 
case. The pupil incident form must be competed for every incident and filed appropriately in the file in 
administration. The Headteacher and Deputy must also be informed of incidents of possible bullying and 
how the teachers have managed it. 

Monitoring 

Monitoring is carried out in formal and informal ways by staff: 

- Record of exclusions – Governors  
- Record of those sent to medical room for first aid – Health and Safety representative 
- Comments in contact books – Class Teachers and Team Leaders 
- Referral to outside agencies –SENCO  
- Students on report/progress sheets/work review – Phase leaders 
- Incident logs - Head and Deputy  
- Individual Needs Register – SENCO, Head and Deputy 
- Annual Reports - Head  
- Personal Development Plans – Head and SENCO  
- Interviews/’phone calls/letters to parents – Head and SLT  
- Registration/lates –  Administrator and Head 
- Medical information – Classteachers, Admin and SENCO  
- Direct observation of student behaviour in/out of lessons – All staff and Team Leaders  

 
The Governors, Pupils, Parents, Staff monitor and evaluate the effectiveness of this behaviour policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 



All Policies incorporate our Sikh ethos 13 

KHALSA PRIMARY SCHOOL           
‘Faith Inspired Education’ 

  
HOME SCHOOL AGREEMENT   
 
Our home school agreement supports the education of children by strengthening the partnership 
between home and school. It sets out our expectations and responsibilities so we can work together 
towards the same goals. The document is to be signed by the child, a parent/carer and the school when 
the child first joins the school; and annually by the child and teacher.  
 
 

The school will: 
 

 Maintain a high standard of education, keeping in line with national government requirements, 
within a broad and balanced curriculum. 

 Care for each child’s safety, well-being, and happiness within a Sikh inspired community. 
 Endeavour to meet the requirements of children whatever their needs to achieve their full 

potential. 
 Ensure that each classroom is a positive, bully-free, safe, clean and stimulating learning 

environment. 
 Set homework to extend their learning and provide a range of activities that develop talents and 

skills. 
 Teach children to develop a positive attitude towards everyone regardless of gender, race, 

culture, belief, values, age and need. 
 Communicate effectively and sensitively with parents/carers : 

 Host regular meetings to discuss the child’s progress , indicating strengths and areas for 
development through individual targets. 

 Provide prompt information about behaviour or learning that may be a cause for concern or 
celebration through newsletters, meetings and annual reports. 

 Provide clear information about homework tasks, attendance, punctuality, uniform or equipment 
and make relevant policies available. 

 
Signed (Headteacher) ........................................................................................ 
 
Signed (Teacher)         ........................................................................................... 
 
 

 
Please note there may be occasions when photographs are taken of your child in school activities and 
these may be published on the school websites, in newspapers or school publications.  Please send us a 
letter if you wish your child not to be photographed.  If we do not receive a letter, we will assume your 
acceptance. 
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The pupil will: 
 Treat everyone with respect and follow the 

school’s and classroom rules and 
procedures 
 

 Follow the Golden Rules 
 
  

 Respect each other’s culture, race, 
feelings, beliefs and values. 
 

 Arrive at school on time and smartly 
dressed in the correct school uniform. 
 
 

 Complete all class and home work to the 
best of my ability and hand in on time. 
 

 Take pride in myself, my work and my 
achievements. 
 
 

 Keep the school and its grounds clean, tidy 
and safe; and I will not deliberately abuse 
or damage property. 
 

 Tell a member of staff if I am worried, 
unhappy, lonely or being bullied 
 
. 

 Take opportunities in class work or after 
school activities and rise to challenges. 
 

 Take home all school letters. 
 
 
Signed (child): ....................................................... 
 

The parent/carer will: 
 Ensure punctual and regular attendance 

and provide reasons for my child’s 
absence; collecting my child on time at end 
of school 

 Not take holidays or other ‘days off’ during 
term time especially during tests. 

 Work in partnership with the school to 
develop positive attitudes towards others 
from different cultures, race, feelings, 
beliefs and values. 

 Support my child with homework, 
preparations for exams, contributions and 
extra-curricular activities. 

 Inform the school about any concerns or 
problems that may affect my child’s 
learning, behaviour or ability to do 
homework. 

 Make sure that my child wears correct and 
labeled school uniform and that correct PE 
kit  is brought to school each week. 

 Attend parents’ evenings, meetings and 
respond to letters and other information 
about my child’s learning or behaviour. 

 Teach my child to keep the school 
environment clean, tidy and safe; and I 
would be called upon to pay for any 
damage or abuse. 

 Support the school’s behaviour policy and 
procedures and reinforce discipline taken 
by the school in terms of misbehaviour. 
Use discretion when discussing issues or 
grievances in front of my child. 

 Endeavour to provide a safe, secure and 
happy environment at home and 
encourage home learning. 

 Support the school and PTA in fundraising, 
other activities and foster a positive 
attitude towards school. 

 
Signed 
(parent/carer):__________________________ 
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Signed:   Headteacher   ............................................................................... 
 
Signed:  Chair of Governors ................................................................................ 


